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lntermediate Advanced

Project Title

Sales History Chart

New Skills:

A Creating a line chart

A Selecting cells using multiple

ra nges

A Using the fill effects feature

in a chart
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Excel Specialist
Proiect #: E-14

Note: Prior to beginning this project, review the Company Overview provided on page 17.

WORK ORDER

Customer Name: Jazz MY Wheels

Assigned to: You, the MS Excel Specialist

Project Title: Sales History Chart

Date: (current date, 20xx)

Proiect Description

The corporate communications department at Jazz My Wheels is preparing an Annual Report. Jazz

My Wheets has been in business for six years and the report will highlight the company's history of

steady growth in sales revenue. The communications department wants to present this in a visually

appealing way, so use a colorful line chart to tellthe story.

Your Job

As the Microsoft Excel Specialist, you will create a spreadsheet that lists Jazz My Wheels' sales

history. You will use the spreadsheet data to create a colorful line chart.

Tips and Strategies

1. Read all of the instructions before proceeding with the project.

2. Data can easily be shown as a bar chart in Microsoft Excel. Using the Charts tab (or lnsert,

Chart from the drop-down menu), select the type of chart you want to insert.
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lnstructions to the MS Excel Specialist

t. Using Microsoft Excel, create a new blank workbook.

2. Save the document as Project E-14 Sales History Chart in the "Excel Projects" folder within the
"Jazz My Wheels Projects" folder.

3. Key the data into the spreadsheet as it appears in Spreadsheet E-14.1. Unless otherwise
noted, the font should be set to Arial 10 point.

4. Change the font size of cell A1 to 16 point.

5. Format cells 41 - 83 as bold.

6. Format the width of column A to L0 and right-align cells 44 - Ag.

7. Format the width of column B to 36.

8. Select column C and format it as currency. Decrease decimal places to 0.

9. Format the width of column C to 22.

10. Create a line chart using the data in cells A3 - A9 and C3 - C9 simultaneously.

Hint: To do this, select cells A3 - 49, and then hold down <CTRL> and select cells C3 - C9. Both cell
ranges should be selected,

tL. lnsert a 2D line chart and select Line with Markers for the Chart sub-type.

L2. Edit the chart title as "Jazz My Wheels Sales History," the title for the vertical axis as 'ANNUAL
GROSS SALES," and the title for the horizontal axis as "YEARS lN BUSINESS."

13. Rotate the Primary Vertica! Axis Title,

1.4. Display the legend to the right of the chart.

L5. Format the Vertical (Value) Axis as currency with decimal places to 0.

16. Save the chart as a new sheet. Name the new sheet Project E-L4 Line Chart.

L7. Format the style and colors in the line chart as follows:

a. Change the background color of the chart using the Fill Effects feature. Choose a

Gradient effect with two colors. Set Color 1 to blue and Color 2 to light pink with
horizontal shading style.

b. Change the background color of the plot Area to peach.

c. Change the font size of the chart title to 20 point.



lnstructions to the MS Excel Specialist (Continued)

18. When formatted, your chart should look similar to the one shown in Line Chart E-L4.2.

19. Carefully proofread your work for accuracy.

20. Resave the file.

2t. Print a copy of the spreadsheet and the line chart if required by your instructor.
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A B C D

1 Jazz Mv Wheels Sales Historv

2

3 Years Milestones Annual Gross Sales

4 1 Startup - custom service onlv 4587431

5 2 lncreased sales team bv 25% 687941 0

6 3 Started TV advertisinq 887 1542

7 4 Added retail store 10587234

8 5 Sponsored 5 car clubs 11025485

9 6 Created online auto parts store 1 2335895
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